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2016-2017
Job Title: Literacy Connects Basic Literacy Tutor, Youth (300 service hours)
Reports To: ABL Learning Center Coordinator
The Literacy Connects Adult Basic Literacy (ABL) program provides classes and tutoring options for adult learners in the Tucson community, to help them improve their basic reading, writing and math skills. We focus on serving adults with less than a 6th grade equivalent in their basic literacy skills.  The ABL program serves approximately 250 students annually.  We provide student-center, strengths-based tutoring and classes that allow learners to build on their knowledge and experiences and increase their self-efficacy.  The ABL program is an “on-ramp” to further opportunities—job training, attainment or advancement, GED programs, or college entry.
Primary Duties and Responsibilities:

Literacy Connects Adult Basic Literacy (ABL) program has one position for a 300-hour AmeriCorps member to help us build capacity in serving high school youth who are aging out of school or struggling to stay in school. The duties and responsibilities are below. 
Tutoring Activities 
· Provide individual tutoring or facilitate small group learning for youth at a local high school.
· Assist with initial intake and assessments of youth. 

Tutoring Program Design and Support
· Assist ABL team in designing, implementing and assessing program. 
· Advise ABL team on changes needed to volunteer recruitment and training to accommodate and sustain this unique program.

· Assist ABL team with the collection and documentation of student achievements through surveys and personal interviews.
· Design tools and processes to evaluate new tutoring program. Analyze results.
Tutor training for the ABL program is required and additional training will be available and encouraged through other programs of Literacy Connects as needed.
Qualifications: 
The successful candidate will have the following knowledge, skills and abilities:

· At minimum, high school graduate level skills in math, reading and writing 
· Dependable with excellent customer service and time management skills
· Clear, concise verbal and written communication and comprehension
· Ability to successfully work independently and as part of team

· Familiar with Microsoft Office programs (Word, Excel, and Publisher). Experience using Google Docs a plus.
· Clearance of electronic background check and fingerprinting through DPS
· Passion for education, social service and non-profit work is a huge plus! 

· Must be US citizen or permanent resident
300 hours (~10 hours/week for 10 months)
· November 2016- August 31, 2017
· $1,200 educational award at completion
· Participation in monthly trainings qualify member for a Certificate in Civic Leadership from Prescott College (4 college credits - $1,400)
Inquires can be directed to Cydne Bolton, cbolton@literacyconnects.org 

