
 TRAVEL FORM 
 

DATE:                                                                                                 
 

 

NAME:                                                
 
EMPL/STUDENT I.D. # 

   

REASON FOR TRAVEL: 

DESTINATION 

 
MODE OF TRANSPORTATION: 
☐ FLYING   ☐ DRIVING    
 

DEPARTURE DATE: DEPARTURE TIME: 

RETURN DATE: RETURN TIME: 

 
      MODE OF LODGING 
 
☐  DESIGNATED HOTEL: __________________________  
 
☐ NON-DESIGNATED HOTEL _______________________   
 
☐  OTHER   ___________________________________ 
 
FUNDING ACCOUNT NAME/NUMBER:  _______________ 

DO YOU PLAN ON APPLYING FOR DEPT. AND COE TRAVEL AWARD REQUEST? 

                         

 

 


